The Corporation of the Township of Tay
Request for Proposal for the following:
Contract Number 2018-24
Emergency Management Plan & Consultation/Training

Proposals will be received by the undersigned at the Township of Tay
Municipal Office, 450 Park Street, Victoria Harbour, ON L0K 2A0

Contract Closing: 2:00 p.m.
May 4, 2018
Proposal packages can be obtained online at: www.biddingo.com/tay
All proposals will be held confidentially until the time of the opening. For
results of the process, see the Township website following the opening.
www.tay.ca
The lowest or any proposal not necessarily accepted.
For inquiries, please contact the undersigned.
Brian Thomas, Fire Chief/CEMC
The Township of Tay
450 Park Street
P.O. Box 100
Victoria Harbour, ON, L0K 2A0
Phone: (705) 534-7248 ext. 245
bthomas@tay.ca

The Corporation of the Township of Tay
P.O. Box 100, 450 Park Street
Victoria Harbour, ON L0K 2A0

Request for Proposal
Emergency Management Plan & Consultation/Training
Proposal Number 2018-24
RFP Closing: May 4, 2018

ATTENTION

BIDDERS

PLEASE READ THIS
All submissions of this RFP are to include the following documents:
 Proposal Form with required documentation
 Bidder Information Form
 Ability & Experience Form
 Proof of Liability Insurance/WSIB Coverage
Failure to include or complete any one document listed above will disqualify
the vendor from the RFP process without notice from the Township of Tay.
Vendors are responsible for the proper delivery of their submission and
requests for extensions of time will not be granted.

The preceding “disqualification” determination will be made by the
Corporation’s representatives upon opening of the sealed package. All
submissions not disqualified at the time of opening, will be subject to further
review by the Corporation and may be subject to disqualification on other
grounds.

1.

General Conditions
1.1

Form of Proposal

All proposals must be submitted upon the documents provided,
duly completed and signed (where applicable), placed in a
sealed envelope labeled “Emergency Management Plan &
Consultation/Training” and must include:
 Proposal Form with required documentation
 Bidder Information form
 Ability & Experience Form
 Proof of Liability Insurance/WSIB Coverage
Each submission shall include two paper originals of the proposal
in a sealed envelope.
1.2

Proposal Schedule & Closing

The Proposal shall be received; date and time stamped, and be in the
possession of the Township of Tay at or before 2:00 p.m. local time,
on the specified closing date at 450 Park Street, Victoria Harbour, ON,
L0K 2A0.
The following is the schedule for this RFP:
Issue Date of RFP

March 7, 2018

Bidder’s Deadline for Questions

April 20, 2018

Deadline for Bidder Submissions
(RFP Closed)

May 4, 2018

Selection of Bidder

May 23, 2018

Late Submissions - Proposals received after the official closing
time indicated above will not be considered during the selection
process and will be returned unopened to the respective bidder.
Electronic
Submissions
Electronically
transmitted
submissions (facsimile, e-mail, etc.) will NOT be accepted for
this quotation.

1.3

Definitions
“Bidder”

shall mean any eligible entity providing a
proposal

“Corporation”

shall mean the
Township of Tay

Corporation

“OFMEM”

shall mean the Office of the Fire Marshall
and Emergency Management of Ontario

“Owner”

shall mean the
Township of Tay

Corporation

of

of

the

the

“Successful Bidder” shall mean, in the event of an award, the
selected bidder
“Vendor”
1.4

shall mean, in the event of an award, the
selected bidder

Completion of the Proposal/Required Documentation

The proposal should be submitted in a straight forward format with no
more than twenty pages. As a minimum, the following elements are to
be included in the twenty pages:
(a) Understanding of the project requirements and deliverables;
(b) Proposed project methodology/approach;
(c) Proposed scope of work activities to address the project needs,
including staff and hours allotted for each task;
(d) A detailed schedule, with milestones, including the proposed
completion date for the new emergency plan and completion
of the annual exercise no later than November 2018;
(e) A list and brief description of three similar projects completed
within the last three years where the key personnel have been
involved. Information shall include date of projects, client
reference names and telephone numbers. Key personnel shall
include the project manager/team leader and primary staff;
(f) Project team personnel including key personnel, subconsultants or other specialists to be assigned to the project,
their qualifications, experience, expertise and involvement on
the project;
(g) A list of rates for all personnel to be used on the project;
(h) A fee proposal with an upset limit for the project as described
within the RFP.
1.5

Acceptance or Rejection of Proposals
(a) The Corporation reserves the right to reject any or all
proposals. The lowest or any proposal will not necessarily be
accepted. The acceptance of a proposal will be contingent
upon an acceptable proposal, record of ability, experience, and
previous performance as outlined herein.

(b) The Corporation shall not be responsible for any liabilities,
costs, expenses, loss or damage incurred, sustained or
suffered by any Bidder prior or subsequent to or by reason of
the acceptance or the non-acceptance by the Corporation of
any proposal or by reason of any delay in the acceptance of a
proposal except as provided in the request for proposal.
(c) The proposal offer shall be irrevocable for a period of ninety
calendar days following the date of proposal closing.
1.6

Protection & Ownership of Information

Any information submitted as a response to this Request for Proposal
will be treated according to relevant provisions of the Municipal
Freedom of Information and Protection of Privacy Act (MFIPPA). As a
result, it will be used solely for the purposes stated in this Request for
Proposal. If the proponent considers any information that is submitted
to be confidential in nature, this must be clearly indicated.
1.7

Proposal Award Procedures

Unless stated otherwise the following procedures will apply:
(a) The Corporation will notify the successful Bidder of the award
within ninety calendar days of the proposal opening.
(b) Notice of acceptance of proposal shall be by written notice.
(c) Immediately upon acceptance of the proposal by the
Corporation, the successful Bidder shall provide the
Corporation with any required documents within ten (10)
calendar days of the date of notification of the award.
(d) Following receipt of any documents, the Vendor will receive
written authority to proceed with the order.
1.8

Responsibility for Damages

The vendor shall indemnify and save harmless the Corporation of the
Township of Tay from and against all claims, demands, loss, cost,
damages, actions, suits or other proceedings by whomsoever made,
brought by or prosecuted by, or attributed to any such damages,
injury or infringement as a result of activities under this proposal.
1.9

Ability & Experience of Bidder

It is not the purpose of the Corporation to award this proposal to any
bidder who does not furnish satisfactory evidence of possessing the
ability, experience and authorization in the delivery of such product(s)
to ensure acceptable performance and completion of the proposal.

1.10 Performance
Any undue delays and/or costs incurred by the Corporation due to
inefficiencies in, or lack of, performance on behalf of the successful
bidder shall be deemed to be the responsibility of that bidder and as
such will be deducted from the payment for the product or services.
1.11 Limited Liabilities
The Corporation’s liability under this Request for Proposals shall be
limited to the actual goods/services ordered and provided.
1.12 Assignment
The successful bidder is not permitted to assign this award, nor any
work to be performed under this award, or any part thereof, without
the prior written consent of the Corporation. Such written consent shall
not, under any circumstances, relieve the successful bidder of any
liabilities and/or obligations under this award. Such consent for an
assignment will be at the sole discretion of the Corporation and shall
not be unreasonably withheld by the Corporation.
The Occupational Health & Safety Act, and Regulations, and as may be
amended from time to time, shall govern the operation of this project.
Responsibility for compliance with the Act and Regulations rests
exclusively with the bidder and may be subject to scrutiny by
Township authorities. Regulations are available from the Ministry of
Labour offices.
1.13 Indemnification
In carrying out these works, the successful bidder agrees to indemnify
and save harmless the Township, its officials, officers, employees and
agents against any and all actions, causes of action, interest, claims,
costs, damages, demands, expenses including defence costs or loss that
may be brought, made or which may arise in respect of anything done
or omitted to be done by the bidder’s employees or agents who shall
be, and remain at all times and for all purposes, the servants or
employees of the bidder.
The successful bidder furthermore covenants that the indemnity herein
contained shall extend to all claims, loss, costs and damages by reason
of or arising out of improper or faulty work performed in connection with
this Agreement by the successful bidder, its servants or agents, whether
or not these have been approved by the Township, its servants or
agents. The rights to indemnity contained in this paragraph shall survive
any termination of this Agreement, anything in this Agreement to the
contrary notwithstanding.

1.14 Insurance
The successful consultant will be required to provide the following
insurance:
1.1 Comprehensive
Insurance:

General

Liability

and

Automobile

The Insurance Coverage shall be $5,000,000 for General
Liability and $5,000,000 for Automobile Insurance.
When
requested, the Consultant shall provide the Township of Tay
proof of Comprehensive General Liability and Automobile
Insurance (inclusive limits) for both owned and non-owned
vehicles.
1.2 Changes in Coverage:
It is understood and agreed that the coverage provided by
these policies will not be changed or amended in any way, nor
cancelled by the Consultant until sixty days after written notice
of such change or cancellations has been personally delivered to
the client.

1.15 Workplace Safety & Insurance Board
The proponent shall supply a Certificate from the Workplace Safety
and Insurance Board (WSIB) prior to the start of any contract for work
indicating that all of the assessments the Consultant or designate is
liable to pay under the Workplace Safety and Insurance Act or
successor legislation have been paid and they are in good standing
with the Board.
1.16 Cancellation
(a) The Corporation reserves the right to immediately terminate
the award without cause, at its own discretion, including but
not limited to such items as non-performance, late deliveries,
inferior quality, pricing problems, etc.
(b) Either party may terminate the contract by giving the other
party sixty days written notice, giving reasons acceptable to
the other. A period of less than sixty days to terminate the
contract may be negotiable if mutually agreeable among the
parties involved in the contract.
1.17 Terms of Payment

One interim invoice not to exceed 50% of the project value will be
processed. The remaining fees will not be considered for payment
until after all deliverables have been received and approved.
The normal terms of payment for the Corporation will be net thirty
(30) calendar days. Invoices shall be forwarded to the attention of:
The Corporation of the Township of Tay
ATTENTION: Fire Chief/CEMC
450 Park Street, P.O. Box 100
Victoria Harbour, Ontario
L0K 2A0

Harmonized Sales Tax (HST) - H.S.T. is applicable and is NOT to be
included on the proposal prices.
1.18 Accessibility
The Township is committed to the accessibility principles of preventing
and removing barriers in accessing goods and services for people with
disabilities and is bound by the Standards under the Accessibility for
Ontarians with Disabilities Act, 2005 as may be amended from time to
time.
Regulations enacted under the Act apply to every designated public
sector organization and other third parties that provide goods and
services to the members of the public.
The proponent, and all sub-contractors hired by the proponent in the
completion of its work, will meet or exceed compliance with all
applicable regulations under the Accessibility for Ontarians with
Disabilities Act, 2005 as may be amended from time to time.
It is the proponent’s responsibility to ensure they are fully aware of,
and meet all requirements under the Act, including any requirements
that may apply to the proposed software solution.
1.19 Regulation Compliance & Legislation
The vendor shall ensure all services and products provided with
respect to this proposal are in accordance with and under the
authorization of all applicable authorities, Municipal, Provincial and
Federal legislation, including but not limited to:
 The Occupational Health & Safety Act and its regulations
 Emergency Management and Civil Protection Act, R.S.O.
1990, c. E.9
 The Ontario Public Buyers Association Code of Ethics
1.20 Enquiries, Omissions, Discrepancies & Interpretations

Should a bidder find omissions from or discrepancies in any of the
documents or should the bidder be in doubt as to the meaning of any
part of such documents, the bidder should notify the designated
person, in writing, without delay. If the designated person considers
that a correction, explanation or interpretation is necessary or
desirable an addenda will modify any of the requirements or provisions
of the proposal documents.
Enquiries are to be directed to:
Brian Thomas
Fire Chief/CEMO
(705) 534-7248 ext. 245

bthomas@tay.ca

2

Scope
2.4

Scope

The Township of Tay is requesting proposals for the review and update
of the Emergency Management Plan, including training for the
Township of Tay.
This includes (but is not limited to):
(a) Transitioning the Township’s existing Emergency Management
Plan to the Incident Management System promoted by the
OFMEM.
(b) Design a Business Continuity Plan.
(c) Conduct an analysis of training needs, and future budget
requirements for training on the new Emergency Management
Plan, to meet the OFMEM annual training requirements.
(d) Conduct an analysis and budget projection of future training
needs, with recommendations for the next three years (20102021).
(e) Conduct training of all Emergency Management Program
Committee members and the Control Group on the new Plan
(f)

3

Development of a table-top exercise to be conducted using the
updated Emergency Management Plan in 2018, to meet the
OFMEM annual exercise requirements.

Evaluation
The Township of Tay will base its evaluation on the following
categories:
(a) Understanding of the project requirements and deliverables;
(b) Proposed project methodology/approach;
(c) Proposed scope of work activities;
(d) Schedule, with milestones, including the proposed completion
date;
(e) Prior similar project experience;
(f) Project costs/bid price;
The Township reserves the right to enter into further discussion in
order to obtain information that will allow the Township to reach a
decision with a Bidder, and to waive irregularities and omissions if, in
doing so, the best interest of the Corporation will be served.

PROPOSAL FORM
FOR:
EMERGENCY MANAGEMENT PLAN & TRAINING/CONSULATION
AS SUPPLIED BY:
______________________________________________
FIRM NAME
______________________________________________
ADDRESS
______________________________________________
Hereinafter called the “Bidder”

TO:

THE CORPORATION OF THE TOWNSHIP OF TAY
450 Park Street, P.O. Box 100
Victoria Harbour, Ontario, L0K 2A0
Hereinafter called the “Corporation”

The Bidder Declares:
1.

No person, firm or corporation, other than the bidder, has any interest
in this proposal or in the proposed works for which this proposal is
made.

2.

This proposal is made without any connection, comparison of figures,
or arrangements with, or knowledge of any other corporation, firm or
person making a proposal for the same work and is in all respect fair
and without collusion or fraud.

3.
4.

All pricing is quoted in Canadian currency.
No member of the Council and no officer or employee of the
Corporation of the Township of Tay is or will become interested directly
or indirectly as a contracting party, partner, shareholder, surety or
otherwise in or in any portion of the profits thereof, or in any of the
monies to be derived therefrom.

5.

That the price includes the provision of all necessary materials and
personnel and the Bidder covenants that their personnel are
competent, properly trained and familiar with the Occupational Health
and Safety Act.

6.

That the Bidder will agree to take responsibility for any health and
safety violations as well as the cost to defend such charges as a result
of any violation.

7.

The Bidder shall furnish the Township with evidence from the
Workplace Safety and Insurance Board stating that all dues and
assessments payable under the Workers Safety and Insurance Act with
respect to the Bidder’s employees or operations has been complied
with.

8.

That the Bidder’s has liability insurance coverage in the amount of five
million dollars ($5,000,000) and that the Township of Tay is named as
an "Additional Insured Name" for the purpose of completing the
proposed scope of works described hereto and the Bidder agrees to
provide proof of insurance upon acceptance of the tender by the
Township.

9.

This Document will be attached as Schedule A to the Form of
Agreement once the contract has been executed between both parties.

10.

To furnish all labour, and materials for the Total Bid Price of:

$

dollars
Total Bid Price excluding HST, in writing

$
Total Bid Price excluding HST, in numbers

Date:

Signed:
Per Company

Please Print Name

Position Held

NOTE: if the Bidder is a limited company, then this offer must be signed
by the signing Officers.

BIDDER: _____________________________

DATE: _________________

SIGNATURE: _________________________________
LOWEST OR ANY PROPOSAL NOT NECESSARILY ACCEPTED

BIDDER INFORMATION FORM
BIDDERS MUST COMPLETE THIS FORM
& INCLUDE WITH THE PROPOSAL SUBMISSION.
Please ensure all information is legible.
1.

3.

Bidder’s Contact
Individual
Name of Bidding
Organization
Office Phone #

4.

Toll Free #

5.

Cellular #

6.

Pager #

7.

Fax #

8.

E-Mail Address

9.

Website

2.

10. HST Account #

BIDDER’S ABILITY & EXPERIENCE FORM
The Bidder shall provide the below information on other customers having
purchased the system being offered within this proposal. Preference given
for public sector references.
CONTACT #1
Customer
Contact (including telephone #)
Total Award Value
Additional Comments (optional)

CONTACT #2
Customer
Contact (including telephone #)
Total Award Value
Additional Comments (optional)

CONTACT #3
Customer
Contact (including telephone #)
Total Award Value
Additional Comments (optional)

BIDDER: _____________________________
SIGNATURE: __________________________

DATE: _________________

